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Student’s Name:  

1 According to the video on page 1, why should you avoid multi-tasking to 
increase productivity? 

 

 

 

 

 

2 Why should you take breaks during the day? 

 

 

 

 

 

3 How many breaks does the video suggest you have during the day? 

 

 

 

 

4 When should you write your to-do lists? 
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